Loading Images into Soil-Net


----------------------------------------------------------------------------





1. Create you image in your image editing programme - set width to 200 pixels (this looks quite small - but it will seem bigger on the web). Typically use JPG format and give it a name without any spaces (use underscores instead), so for instance 'my_picture.jpg'





----------------------------------------------------------------------------





2. Login in as normal to Soil-Net and navigate to the correct page, go into 'edit' mode as normal





----------------------------------------------------------------------------





3. First, we need to Load the file into the website database and then we need to Display the picture on the page





----------------------------------------------------------------------------





4. To Load  the image file





Scroll down the page and find the 'upload new file option' (see below) and click it.





�





You are presented with an image loading screen, fill it in thus:





�





There are 5 places to edit:


a. the 'tag' for the image you are loading (here 'my_picture.jpg') - this is a unique name for the image - use the filename


b. the path to the file on your disk, so the file can be located (here 'c:\images\my_picture.jpg')


c. Tick the 'Confirm it is a picture' box (Don't forget to do this!)


d. Edit the image description (here 'This is a great picture. Image credit Frodo Baggins'). This is the rollover pop-up text and can be longer than the caption - here is where any credits go


e. Edit the Caption (here 'This is a great picture.')





Now submit the file - click 'Submit'





----------------------------------------------------------------------------





5. To Display the image on the page





Scroll down the page (as before). Hopefully if all went well the new file will be shown as loaded as a file associated with the page, thus:





�





Here, for example, the image 'AfterLogging.jpg' is available - note the label here is the 'tag' that was earlier used. Select the Add button to add the image to the bottom of the page you are editing.





Now scroll up to the editor window, and look down at the bottom of the page - a new line is now added there, thus:





�


The line <cf_userFile id='AfterLogging.jpg' xcf> has been added - this tells the website to display the image that has that tag name just here. You don't want the image at the end, so copy the text into the clipboard, and then paste it where you do want it. So for the page with this particular image (http://www.soil-net.com/dev/page.cfm?pageid=ks4_intro_formation_g&menuplaceholder=ks4_intro_formation), this is how it looks:





�





Remeber to save the page after editing - green 'save changes' button





Alternative: Once you have done this a couple of times you will realise it is quicker just to go to the right part of the text and in the editor enter the code in directly using the correct image 'tag'


Type in <cf_userFile id='AfterLogging.jpg' xcf> manually - it's faster! Use the correct image tag though - and again save the page





Whichever method you use, once the page is saved, the image should appear correctly:


�


----------------------------------------------------------------------------





5. To Edit the image caption, scroll down to its reference and select 'details'





�








Make the changes you want and 'Save changes', then select 'Back to page editor' - the edits should be apparent on the main web site:





�


